
City of San Juan Bautista 
The “City of History” 

 
                                             www.san-juan-bautista.ca.us 
 

                     AGENDA 
 
                               HISTORIC RESOURCES BOARD MEETING 

 

 
CITY HALL COUNCIL CHAMBERS 

311 Second Street 
San Juan Bautista, California 

 
TUESDAY ~ DECEMBER 4, 2018 

 
 
 
 

 
 

 
  
 

1. Call to Order          6:00 PM 
Pledge of Allegiance 
Roll Call 

 
2. Public Comment 
 
3. Informal Project Review   

Any potential and/or future project applicant may present his/her project to the Historic Resources Board/Planning 
Commission during Informal Project Review for the purpose of gaining information as preliminary feedback only. No 
formal application is required and no action will be taken by the Board on any item at this time.     

 
4. Action Items 

A. Approve Affidavit of Posting Agenda 
B. Consider a restaurant in the Historic District at 404 Third Street 

(APN 002-140-005) and expansion of an existing residential unit at 406 Third 
Street. Applicant is Anne Nguyen.  

 
5. Discussion Items 

A. Fire Station Sign package to be located at 24 Polk Street 
B. Board Policies for the Historic Resources Board 
C. Consider rescheduling the next regular meeting to January 8, 2019. 

 
6. Comments 

A. Historic Resources Board Members 
B. City Planner 
C. City Manager 

 
7. Adjournment 

In compliance with the American with Disabilities Act, if you need special assistance to attend or participate in the 
meeting, please call the City Clerk’s Office at (831) 623-4661, extension 13 at least 48 hours prior to the meeting. 

 
 Any writings or documents provided to a majority of the City Council regarding any item on this agenda will be 
made available for public inspection at the meeting and in the City Clerk’s office located at City Hall, 311 Second 

Street, San Juan Bautista, California during normal business hours. 

 

http://www.san-juan-bautista.ca.us/
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CITY OF SAN JUAN BAUTISTA 
 
HISTORIC RESOURCES BOARD (HRB)/PLANNING COMMISSION (PC) 
 
STAFF MEMO 
 
DATE:   December 4, 2018 
 
Item 5A: Proposed scope of work that includes two alterations on both 

buildings on the same parcel.  One alteration is a change of use 
from a retail use into a café.  The other alteration is to put new living 
space in the downstairs area below an existing residential unit.   

 
Location: 404 Third Street and 406 Third Street, San Juan Bautista, CA 95045, 

APN #002-530-007 
 
Proposal: To review and consider a proposed Minor Historic Alteration that 

includes new extra living space inside of an existing residential unit 
at 406 Third Street and a Tenant Improvement for a change of use 
from retail into a café with minor improvements taking place on the 
building exterior at 404 Third Street.  Both buildings are on the same 
parcel and are listed in the City’s Inventory of Historic Properties.   

 
DISCUSSION: 
This item is a proposed Minor Historic Alteration that covers two scopes of work 
inside two buildings on the same parcel and under the same ownership.  The 
subject site is located within the Downtown Third Street Historic District and the 
current Zoning Classification is Mixed-Use (MU).  Both buildings are listed in the 
City’s Historic Resource Inventory as well.  The addresses include 404 Third Street 
and 406 Third Street.  The scopes of work are as follows. 
 
404 Third Street: 
The first scope of work includes a tenant improvement that will change the 
existing use of retail to a restaurant.  The restaurant is proposed to be smaller in 
scale that is described as a Bistro.  A Bistro is similar to a café, which is the reason 
why a café is indicated in the above sections.  The proposed Bistro will serve 
Vietnamese Food.  The MU Zoning does allow restaurants by right.  However, 
since the subject site is located in the Downtown Historic District and interior 
changes and minor exterior changes will be taking place to the building, a 
public process is necessary.  Staff believes a Minor Historic Alteration is necessary 
for this case because there are no major exterior changes taking place and no 
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physical expansions of the building will be taking place.  Per Section 11-06 of the 
Zoning Code, a Minor Alteration does cover rehabilitation and maintenance.  
This tenant improvement covers those areas and therefore, a Minor Historic 
Alteration is the necessary application process.  This proposed tenant 
improvement is subject to applicable Building and Fire Codes during the permit 
review process.   
 
406 Third Street: 
The second scope of work includes the conversion of existing interior space 
below an existing residential unit to additional living space for that residential 
unit.  No additional residential units are proposed and no other scope of work is 
proposed at this address.  Residential units are permissible uses in the MU zone.  
However, they must be located above commercial or in the rear of commercial 
uses.  In this instance, the residential unit is currently located in the rear the 
existing commercial use.  There is no physical expansion of that building.  The 
existing room below the unit is proposed to be used as extra living space that will 
include a family room, two bedrooms, and a bathroom.  Therefore, this scope of 
work meets the provisions of the MU zone.   
 
Staff believes these are improvements to this site and brings in a new use that 
will be beneficial for the community and will enhance downtown.  Furthermore, 
the residential unit expansion will bring full-time residents to our community and 
walkability will be encouraged.  Staff recommends the HRB/Planning 
Commission move to approve this proposal as proposed with conditions. 
 
ACTION: 
Historic Resources Board and Planning Commission to consider this item for 
approval.  There are no issues or any significant changes to the site identified by 
staff with this proposal.   
 
ATTACHED: 
Draft Resolution 
Photos of the subject site 
Floor Plans for the proposed café at 404 Third Street 
Plan set for the new living space at 406 Third Street 
Historic Resource Inventory Statements 
 



RESOLUTION 2018 - xx 
 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF SAN 
JUAN BAUTISTA APPROVING A MINOR ALTERATION FOR NEW LIVING SPACE 
WITHIN AN EXISTING RESIDENTIAL UNIT AND A TENANT IMPROVEMENT FOR A 

NEW RESTURANT LOCATED AT 404 AND 406 THIRD STREET, SAN JUAN 
BAUTISTA, CALIFORNIA.  APN 002-140-005 

 
WHEREAS, the Historic Resources Board conducted a public hearing on 
December 4, 2018 to review the proposed Minor Historic Alteration, and 
 
WHEREAS, the Historic Resources Board received oral comments, written 
correspondence, electronic communication and public testimony at the 
public hearing, and 
 
WHEREAS, the Historic Resources Board reviewed the staff report for the 
project, and 
 
WHEREAS, the Historic Resources Board has reviewed the proposed 
projects in both buildings on the same parcel within the Third  Street 
Historic District and listed in the City Inventory of Historic Properties and 
forwarded a recommendation to the Planning Commission, and 
 
WHEREAS, the Historic Resources Board made a recommendation of 
approval of the proposed Minor Historic Alteration to the Planning 
Commission, and 
 
WHEREAS, the Planning Commission conducted a public hearing on 
December 4, 2018 to review the proposed Minor Historic Alteration, and 
 
WHEREAS, the Planning Commission received oral comments, written 
correspondence, electronic communication and public testimony at the 
public hearing, and 
 
WHEREAS, the Planning Commission reviewed the staff report for the 
project, and 
 
WHEREAS, the Planning Commission has considered the recommendation 
from the Historic Resources Board and makes the following finding to 
approve the Minor Historic Alteration request. 
 

1. That the proposed Minor Historic Alteration request is compatible 
with the historic context of the Historic District and that it does not 



have any impacts on the historic character of the property and 
buildings. 

 
NOW, THEREFORE, BE IT RESOLVED, that the Planning Commission of the 
City of San Juan Bautista hereby approves the Minor Historic Alteration 
located at 404 Third Street and 406 Third Street, San Juan Bautista, 
California, subject to the following conditions. 
 
1. The proposed Minor Alteration is limited to the proposed scopes of 

work indicated on the submitted plans that includes a residential unit 
expansion inside 406 Third Street and a proposed restaurant located 
inside of an existing building at 404 Third Street. 

 
2. Any future signage proposed to either 404 Third street or 406 Third 

Street must be reviewed by City Planning Staff, is subject to City Design 
guidelines and is required to be reviewed and approved by the Historic 
Resources Board and Planning Commission prior to permit submittal. 

 
3. The proposed scopes of work indicated on the submitted plans for this 

Minor Historic Alteration is subject to all applicable Planning, Building, 
and Fire Codes. 

 
4. As part of the tenant improvement for the proposed restaurant at 404 

Third Street, any substantial changes to the building will require further 
review by City Planning Staff and/or Planning Commission. 

 
5. Any proposed use or accessory uses onsite shall be subject to the 

requirements and standards of the Mixed-Use Zone, Historic Resources 
Ordinance, and any applicable zoning standards.   

 
PASSED AND ADOPTED by the Planning Commission of the City of San Juan 
Bautista at a regular meeting held on December 4, 2018 by the following 
vote: 
 
AYES:   

NOES:   

ABSENT:   

ABSTAIN:   

      _________________________________    
          Darlene Boyd, Chairperson 
ATTEST: 
 



 
______________________________ 
 Trish Paetz, Deputy City Clerk 
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CITY OF SAN JUAN BAUTISTA 
 
PLANNING COMMISSION/HISTORIC RESOURCES BOARD 
 
STAFF REPORT 
 
Date:   December 4, 2018 
 
To:  Historic Resources Board 
 
From:  Todd Kennedy, Associate Planner 
 
Subject: New Sign Package Installation/Replacement Proposal for Fire 

Station 4 at 24 Polk Street 
 
BACKGROUND: 
On October 2, 2018, Planning Commission made a motion to approve 
Resolution 2018-11 to approve a Sign Package for the San Juan Bautista Fire 
Department located at both 311Second Street and 24 Polk Street.  The resolution 
approved the proposed sign as was proposed for 311 Second Street, but for 24 
Polk Street, the original Volunteer Fire Department Sign was approved to be 
placed in its original spot on the front wall at 24 Polk Street. 
 
Staff reviewed that approval and wanted to further discuss this case.  A concern 
that was brought up is the original sign would create a mixed message to the 
public if placed in its original spot and create confusion.  In order to avoid 
confusion, staff would like the Historic Resources Board and Planning 
Commission (HRB/PC) to consider an alternative.   
 
An idea is to consider the following. 
 

• Mount the original Volunteer Sign on finished/stained/sealed 4/4 posts, 
protect it with Plexiglas, and place it in front of the flagpole facing Polk 
Street.  Architectural lighting on the sign would be installed and an old 
brass nozzle placed inside.  An etched brass plate describing the 
Volunteer Fire Department and its legacy would be placed on the unit.  
The strip of land where the flag pole is located would be turfed as well.   

 
From a planning and design perspective, this idea would be a great benefit to 
the community.  This would be intriguing for tourists and residents alike.  
Furthermore, this feature would meet the goal of the approved resolution by 
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placing the original sign in a place to preserve the historical nature of the 24 
Polk Street Engine Bay as was discussed back on October 2nd.  Since 24 Polk 
Street is an active engine bay, it is important to place a current sign on the wall 
of the engine bay to accurately label the bay as current usage.  That sign can 
either be the one proposed in the attached illustration or a painted sign just like 
311 Second Street.   
 
By having the complete sign package at 24 Polk Street, this would accomplish 
two things: 1) Commemorate the Volunteer Fire Department and place the 
original sign in a good location, and 2) Have accurate signage placed 
accordingly where the public can see that current Fire and Emergency services 
are operating at that location.   
 
Staff asks the HRB/PC consider this idea.  Discussion is welcome to generate 
more ideas.     
 
ACTION: 
No action necessary.  This item is to discuss alternatives. 
 
ATTACHMENTS: 
Signed Resolution 2018-11 
October 2, 2018 Staff Report Memo 
Sign Illustration 
Original Volunteer Fire Station Sign 
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CITY OF SAN JUAN BAUTISTA 
 

PLANNING COMMISSION/HISTORIC RESOURCES BOARD   

      

STAFF REPORT 
 

Date:   October 2, 2018 

 

To:  Planning Commission/Historic Resources Board 

 

Through: Captain Greg Bettencourt, Hollister Fire Department 

 

Through: Michaele LaForge, City Manager 

 

From:  Todd Kennedy, Associate Planner 

 

Subject: New Sign Package Installation/Replacement Proposal for Fire 

Station 4   

 

BACKGROUND: 

This case is a proposal to install a new sign package consisting of two wall signs 

located at Fire Station 4.  The station is located at 24 Polk Street and 311 2nd 

Street next to City Hall.   

 

The 311 2nd Street location is proposed to have a wall sign labeling the “San 

Juan Bautista Fire Department” and will be placed above the engine bay doors.  

The 24 Polk Street is proposed to have a wall sign located on left hand side 

when looking at the two engine bays from the street.  There are two designs 

proposed for review at the 24 Polk Street location.  The proposed design shown 

at the bottom both images included in the packet is the preferred design.  The 

reasons include the design has a shape that matches the existing roof tiles and 

has a cost savings as well.    

 

This new proposal is a replacement of a previous sign “Volunteer Fire 

Department”, which was removed when Hollister Fire assumed the fire 

protective service.   

 

This case is being presented to both Planning Commission and Historic Resources 

Board for two reasons. 
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1. This location is within the Historic District Area of the City and this has been 

determined as a Minor Alteration per staff review.  Staff determined this 

case be presented to the Historic Resources Board and the Planning 

Commission. 

 

2. It was brought to staff’s attention that previous sign and/or design reviews 

of similar nature were a concern and Planning Commission requested 

these types of reviews be heard for discussion and decision.  Also, there is 

no sign for Station 4 currently. 

 

ANALYSIS: 

This proposed sign package would follow the character of the building and 

have a design that compliments the theme of the community and design 

guidelines.  The signs would not encroach beyond the roof line at both 

locations, have the same location roughly as the previous sign at 24 Polk, and 

colors and design appear to be compatible with the City Design Guidelines.   

 

Per Section 11-10-070 of the Municipal Code, the maximum square footage is 12 

square feet in area for identification signs located on public buildings.  The 

proposed wall sign at the 24 Polk Street location is proposed to be roughly 15 

square feet maximum.  This is a deviation from the sign code.  With the 311 2nd 

Street location, there does not appear to be a deviation of the maximum 

square footage.  However, per Section 11-10-130 of the Municipal Code, 

Planning Commission does have the authority to grant exceptions to maximum 

standards.  In this instance, staff is recommending this deviation along with the 

sign package be approved.  

 

If approved, the sign would be required to comply with applicable building 

codes during the installation process.   

 

ACTION: 

Staff recommends the Planning Commission and Historic Resources Board 

approve the proposed sign. 

 

ATTACHMENTS: 

 

Draft Resolution 

Sign Package material 

Previous Sign Photo 

 

  



San Juan
Bautista 
Fire Department

Signs by Van I 16130 Highway 156, Salinas, CA 93907 I 831-200-9680



DESCRIPTION: 63” x 47”
Sandblasted Red Cedar

DESCRIPTION: 50” x 43”
Sandblasted Red Cedar

DESCRIPTION: 17” x 180”
Hand Painted

Signs by Van I 16130 Highway 156, Salinas, CA 93907 I 831-200-9680

Fire

Dept

4

24 Polk St.

San Juan Bautista
Fire

Dept



DESCRIPTION: 17” x 180”
Photographic Mock-Up

Signs by Van I 16130 Highway 156, Salinas, CA 93907 I 831-200-9680



Signs by Van I 16130 Highway 156, Salinas, CA 93907 I 831-200-9680

DESCRIPTION: 50” x 43”
Photographic Mock-Up

DESCRIPTION: 63” x 47”
Photographic Mock-Up
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CITY OF SAN JUAN BAUTISTA 
 
HISTORIC RESOURCES BOARD/PLANNING COMMISSION 
 
STAFF MEMO 
 
DATE:   December 4, 2018 
 
Item 6B: Discussion of the Board Policies for the Historic Resources Board 
 
DISCUSSION: 
This item is being brought forward as requested by the Historic Resources Board 
at their November 13, 2018 hearing.  The purpose of this item is to review and 
discuss any possible amendments and/or policies.  
 
ACTION: 
No Action necessary.  Just information for the HRB. 
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